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About JobTarget One Click

*JobTarget is a platform for distributing recruitment advertising
online.

» With the OneClick option, users are able to efficiently and
effectively complete online advertising.

» The JobTarget OneClick platform tracks how successful each
posting is through real-time media measurement analytics.

* JobTarget uses spider-bot technology to scrape job vacancies from
our WSUJobs website and into the JobTarget system for posting.
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Key Features

* Allows users to save time by offering multiple job boards in one
convenient location.

* Provides previews of different job boards/websites.

* Enables users to find relevant job boards for specific positions.

= Example: Accounting
-Over 200 industry specific job boards are available for this keyword

search.
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Find relevant job boards for specific positions
* Example: Accounting
RECRUITER ACCOUNT Uise keywards i nurse or sales, or enter the name of o websit.
washington State University Search:  accaunsng Saarch | or ﬂ-*::—‘.—ﬁ?—"
7 Y 7| site Name or URL  [¥] Site Description @ Keywords (2
YOU ARE WORKING ON
Financial Sarvicas (17} Browse for National, Regional, Industry-focused, Diversity-focused, Stata Job Board, of yiew more categodies.
{ Change Division )
Financial Services (27) labs 225 sites found
Qte. Quote: final cost I irmed with you befere purchase is complated.
Sub. Subscrption: ths post ¢ purchased with your exst subscrption o imventory.
Var. vVariable: cost is depandel your listing and is calculated while you compose the ad.
Over 200 Industry focused sites available
for this sample position
man
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ices
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Login to JobTarget

* Go to the Recruitment Resources Toolkit Page
http://hrs.wsu.edu/Recruitment+Toolkit

WASHING Services
o Recruitment Toolkit

HAS Home In an eHort to improve recraiment and outreach Human Resource Services is pleased to announce
the availability of the following resources. Greater Washington 5tate Higher Education Recruitment
Consortium, Job Target, insight into Diversity, Twitter (@Careerswsi), WU Careers Linkedin,
Facebook and starting in October inside Higher £d.

Contracted Job Boards

ek option, users wil
racks how usccessbel

ing thiough one locasion, The platform o

Click here!

Upcaming Job Targes Training Sessions: THO
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Login to JobTarget

Login as a User with your Email and Password

User Log-1n
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Select your Division

RECRUERACCOUNT | You have 1 item in your shopping cart. To start over with a fresh cart, clear vour cart now.

washington State University

Jaide Wilhedm, Lo cut

Division Management

YOU ARE WORKING ON Seleet the Divisson bo manage from thi kst below,
No Division Selected
{ Select Divissun ) &2 Anew Division
Support Chek here to provide your OneClick Job Posting C with the i i ¥ to create the new Division.
= need Help? / Open Support 27 an existing Division
Ticket

@ = Provost and Executive Vice President (01)

® - Student Affairs (02)

SELECTED JOB BOARDS ® € of Agri Human & Natl Res Sci and WSU Ext. (03)

These are the job boards on which ® = Enrcliment {04)
you have chasen ta past a job.

REIRTE rte Dararaity o ® Voiland College of Engrg and Architecture [05)
Cost: $310.00  for 30 days = . College of Nursing (06)
Pusling Fees: Free

Total: £319.00 Collage of Meadical Sciences (0F)
= Cellege of Veterinary Medicine {11)
Oear | Post Job .
@ [ Carson College of Business {12)
Save cart 8 propossl
: ® o College of Education (13)

Click Unposted Jobs

You have 1 item in your shopping cart. To start over with a fresh cart, clear your cart new.
Washington Slale University .
Lt == Division Management

YOU ARE WORKING ON Salect the Division to manage from the ke below.

& Anew Division
Chck hars to provide your OneChck Job Posting Consultant with the information necessary to create the new Devision.

i An existing Divisien
Provost and Executive Vice Prasident (01)

Student Aftairs (02)

& Student Aff

0z)

weew jobs | inventory | settings | unposted job | post job

€ o frwi Huaman & Wabl Bas S and WS Ev 09
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Select the job you would like to
advertise and click “post”

My Jobs
Select the appropriate tab below to access your job postings.
[RGive] (Eired] [Frossesis]

Search Ungeated Jobs: [
Wirwing 1 - 3 of 3 jobs
Created /Imported Fositian

Hame

Aug 20, 2014 Early Childhood Program Speciakst 1 hington, United Sates 67412 [source| ] [celee] [post]
Aug 19, 2014 Fiscal Speaalst 2 Pullm hington, Unded Stastes 41296 [source| ] [delete] [post]
Aug 19, 2014 Crector Pullen urgton, Unsted States 120069

[souree] [delete] [post]

an
urce
ces
VWAEHNGIN
[ NIVERSITY
Wil Cham. Ficn i Bxn.
Find Job Board(s) you wish to post to
Qe
CCSETE | Select Job Bonrds
e
St Al 3] vy
— Ny T
s ‘ ot bt
. . Lalage e
e o e Job Boards the University
2 . o R —— has contracts with will appear here
- st s DIVISIDI‘I 81 g e A s g
5 Contract Job Boards f
- Trpe Lxpire et coat Pusting Fres®  Dwrstion Mamage
ey [ | s s =

Search for Job Boards

Personal saved job an
boards
and other
Quick Searches

iICes
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Select Job Board(s) options

S |

PSR e Searek: v P et
- TN -

Staadert Mun [02]

uTtng G T tee 3 warnrs.

[P
[ E s_J?u American Marketing Association Arademic Placement Job Board Prowes
PO it Wy o o B
. a7y, 15 0 13§ b padting amghie') oerve it 1 1001 of andidabe OV 0o

kg aod adema. A5 e B e
- aaly.

View additional ial
posting options " e Higher Ed

2 ghar aduraton, Braskin st bualy Sabutn 1o thin sy o ohe 1 ttnns e the oty b Moo ha ol b ey S 0000 sy
Ty

i i

Save to your Saved Job Boards Quick Search urce

View the job board website

Add a Job Board

[ T T pp——

Search: tume Search | o fE
¥l 5ivm e or URL 520 Guscrition ¥ eywords (.23
etta for 1

367 sites found

Q. Quete: frnal eost wil be confiemed with yeu befure purchase s completed
e, Subacription: the pestng il be curchised mith your Exsting 78 SUHKrOlon o imvertory.
V. varisbla: cout it decandent upon vour sting and it calculated while you compose the ad.

E 5‘19? Academy of Medical-Surgical Nurses, a member of the HEALTHeCAREERS Network

Frsig fen FEIT Gamgraghy: N/A Diversity: W State Job Board: /A Carser OmaStop: WA

% The Acaderny of Medual-Surgicel Nurses (AMEN)
misgion of the Academy of Medcal-Sergical Nur
saved {us

ety mational prefestunsl purseg specply srganisstan dedicated to sull healthimedual-surgieal rurses. The
promebe axcelance i adut Rasth.

B 54.."..9 ADVANCE for Healthcare Careers
sty Fou. FRIE
Stacn Bradusits ADVANGCE for " thrsughout the nation find the latest joba in healthcars.

Tiesa | Miavethaate | . Heoorlnaicurscy

Once you find the Job Board you would like to post to, —
and have selected the desired product, urce
click the cart icon. ces
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Selected Job Board

6 The cart icon will turn GREEN

WorkSouree Washington

Gaography: WA Divarsity: WA

< washington State Job Dark

| M

g thi

Tatal: §2.50

S b0 pOSE your job B0 3 site not currently ksted, provide the site's URL and wa'l take care of it for you.
Cloar  Post Job

wr shopping cart and you con complete your posting. A representative will contact you to confirm the details of the purcha:

If you want to delete a Job Board, click the trash can icon

Enter tha UL of the com or com

The Job Board will appear
under “Selected Job Boards”

Review Posting- Fill in all Required Fields

Post a Job
Washington State University
Jede Wiheln. Ligg ent Sekected Job Brards & Products
Joh Board Duration
YOU ARE WORKINE 0N |
Washrgten 0 doys

Studant Attairs (03)

{ Chiange Chidion ) * Indicates & requsired fonld, Blaase note that reguisements are detarmined by the job boards yau've sebrcted,

Student Alfairs (03] Jobs

The eattegs you antar hare Are only vasbla to pou.

Job Name: 206
Angeymeus Posting
Include Comgany Frofile {wil only appear on participating sies)
Job Baskcs
Gel bout yeur job oppertunity.

= My Media C Washinglen State Linwsrsny

Fiscal Speciolist 2

Selectane =l

Suluctone B

Selectone ||

Support

QO F-|® 7 U |rwsyen = FowFamiy =
& = @« A

WarkSource Washinglon (] Pasttion Detsiis
Coat: Fren Yor 66 dups
Posting Faes: §1.50 Emgloyes Type C5-Chil Service
Tatak: §1.50 University Titbe Fiscal Specaist 2

Working Title Fiscal Sproalst 2
College/ Area Student Affars
Department Student Involvement and Leadershin Development
Position Humber 41296
Hiring Unlt Studert Invelvement
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Review and Preview

Contact Information

Contact Person:

Email Address:

Phone:

Please don’t add Contact Information;
The URL to the WSU Jobs posting will automatically populate!

Apply URL: hitps:i/www. wsujobs.com/po:

Additional Information

Ot or more of Lhe Job boards you have selected have

itional data requirements. Flease Lk & mo

o il UL the fields bekom. Pléase note thal each i

ere will eplace We informaion listed above, and this information wil only be visible o1 that Job baard,

Inside Higher Ed ... al ls

Job Basics

General infomation about your ob opgotunty.
Job Function: [ Stusent afisirs / student servicss v]
Job Type: * [ FuTime v

Contact Information

i in your ad. Thi is how appiican
 wish o eandid

Application Method: * [ Apaly U v

* Indicates a required field. Please note that requirements are determined by the job boards you've selected

Praview Post Joo

man

Once all required fields are completed, preview your posting.

You will have a chance to continue editing if you have additional changes . .
Once all edits are made, post the job

Confirm Order- Enter billing and
purchasing card information
CCOUNT ' Confirm Order

Smnd rmeaitts & inveicns 1 8 faw contact

DO NOT SUBMIT ORDER IF:
« Prices are incormect
= Thia eormect inventery dous not exist
« Inventory is not used where i should be

1f any of these are tnse, please call us at 860-440-0635.

Pay by Credit Card

Name on Card; | isce foters
card Type: St card e [0

| Card Mumber:
Eotion: ey 1) =] 2014]5]
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Select who should receive receipt and
“Pay by Credit Card”

Who should receive billing & receipt information?

@ Send receipts & invoices to me
Jaide Wilhelm

Send receipts & invoices to a new contact

DO NOT SUBMIT ORDER IF:
* Prices are incorrect
« The correct inventory does not exist
« Inventory is not used where it should be

If any of these are true, please call us at 860-440-0635.

Pay by Credit Card

Name on Card: | Jaide Wikelm
Card Type: Select the card type [« |

Card Number:

Bpiration: ioven()_[7]| 20[3]

CVV2 Code:

|

|

Purchase / 10 #:
optional

Pay by Credit Card

Washinglon Stale University Order Confirmation

AR HcPTyaion. /e s o . Thank you for your order. You have been amalled a recelpt.

Student Affairs (02)
{ Change Dwviseen )
Student Affairs (02) Jobs

an
esource
iICes
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Job will

Student AMairs (07}
( Changs Drvisien )

%ﬂ!

now appear under Active Jobs

formion O e ]

1 Jebs

Student Affsirs (02) Jobs
. 1 Postings
e

NfA Views®

0 Clicks

o Apps
Student Affsirs (02) Hedia 0 Interdews b Cacta ) Sans () Aeshentons
o Mires

L rre——
=t a roedia aihem viem 10 e Gusted.

Job Opanings o

Searcs s s i o 3y | [Subrt

Tetal Mo of active Jobls): 1

Viewing 1 - 1 of 1 jobs posted within the last 30 days
Position [ views [ caucics [ snarts [ mpps  [intarviews[ wres [ csam | Tnd
Food Sarvic Worker Lesd (108 10 15762062 Wi s o B ® o cemmle e

Belsngs bo: Student AMairs (02)  Poabed by: Sabring McPharsen (Washington Stats Uriversity)

S Submisied to Works:

n Washington (stop]  OLII04 - BLINI0L 000

ekt | 550 A | o= Post s bt more medl | Saats ik |

Total o of actrve joblsk 1
Varwing 1 - 1.0f 1 jobs posted within the laat 30 deys

iICes

Post to more sites, Stop All, or Edit posting

View job posting analytics

Active | | Expered | | Unpeated Wl
ETE—

1 Jabs 4

1 Postings

NA Views® T

5 Clicks. :

o Apps AT AmT AmB Am¥ desh St Sz Swm3 Sed S PR et
e

Clicks per job POStiNg . wuse s stz yews | Subma
Total No af active jobls): 1
Viewing 1 - 1 of 1 jobs postad withi the last 30 days
Positien [ views [ cticks [ stonis [ apps  [imtervicws | miees [ wsten | End
Food Service Worker Lead  [Job 100 19760062 LL) 5 2 L] L] L] LA W04

Belongs to: Student Alfairs (0Z]  Prsted by: Sabrina McPhersen (Washingten State University)

13 Live on WorkScurce Wishington (stop] [vew]  ORI7/2014 - 10252014 $0.00

ke | 540 A | 4 Post i ob o v mecka | Statum ik | Ve proaf
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Resources
Faculty Recruitment:

Staff Recruitment:

Contact Information
Human Resource Services
509-335-4521

hrs@wsu.edu
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