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Faculty Code of Professional 

Ethics 

• Obligations derived from membership in the 

University Community

• Expectation that faculty have deep conviction 

to advance knowledge

• Obligation to exercise critical self-discipline and 

intellectual honesty

• Encourage free pursuit of learning by students
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Essential Resources

•

Faculty Manual

• RCW 42.52 State Ethics Act

–

EEB webpage

• WAC 292-110

• BPPM 10.21, 10.22 - Ethics Act and Violations

• BPPM 20.37 – Personal Use of State Resources

• EP 4 – Electronic Data Policy

• EP 27 – Technology Transfer


Microsoft_PowerPoint_Slide3.sldx
Essential Resources

Faculty Manual

RCW 42.52 State Ethics Act

EEB webpage

WAC 292-110

BPPM 10.21, 10.22 - Ethics Act and Violations

BPPM 20.37 – Personal Use of State Resources

EP 4 – Electronic Data Policy

EP 27 – Technology Transfer













image1.jpeg

WASHINGTON STATE @ UNIVERSITY








- Facalty Manual
~ROW42.52 Sate Bhics Act

@B
- WAC 262:110
- BRFM 10.21, 1022 - BhiesActand Vioitons.
- BPFM 20,57 - Porsonal Uso o Sate Resources
P4 - Becironic Data Poley
P27 - Tochnology Transter





image5.emf
Core Principle

Public office – whether elected or appointed – may 

not be used for personal gain or private advantage

No matter how tempting . . . 

• All state officers and employees have a duty to 

ensure the proper stewardship of state resources. 

• State resources under your control may not be used 

for the private benefit or gain of a state employee, 

officer, or another employee, person or 

organization.
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Key Areas of State Ethics Laws

• Use of state resources

• Conflicts of interest

• Special privileges

• Gifts

• Outside compensation

• Confidential information 
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Use of State Resources 

State resources are to be used for the conduct of 

state business only.

State resources include:

• Equipment/materials/supplies

• Network

• Data

• Facilities

• Personnel/time
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De Minimis (Minimal) Use

• The EEB allows 

personal de minimis use

so 

long as you do not use resources for any of the 

prohibited purposes.

•

De minimis use

is infrequent, occasional, 

personal use resulting in little or no cost to WSU 

and no disruption of WSU employees or 

operations.
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The EEB allows personal de minimis use so long as you do not use resources for any of the prohibited purposes.

De minimis use is infrequent, occasional, personal use resulting in little or no cost to WSU and no disruption of WSU employees or operations.
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Prohibited Uses

• Conducting outside business or private employment

• Supporting, promoting, or soliciting for an outside 

organization or group (unless approved by University 

official designee)

• Promoting or opposing a candidate for office or a 

ballot proposition

• Lobbying unless assigned by WSU

• Use of property away from WSU

• Any use prohibited by law or WSU policy
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EP 4 – Electronic 

Communication Policy

• WSU may ask that employees maintain work-related, 

approved social media accounts or blogs

• Can be managed and updated during business hours

• Professional v. Private: personal networking sites 

should remain personal and not used for work-related 

purposes; no university account should be used to 

maintain personal social network accounts

–

Protect your wsu.edu good name

–

Any communication can become a public record
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Political campaigns, candidates 

and initiatives

Basic Rule:

A state employee may not  use state 

resources for political campaigns.

• This prohibition applies to 

knowing acquiescence

:

A state employee, with authority to direct, control, or 

influence the actions of another employee, may not 

knowingly acquiesce in the other employee’s use of 

state resources for a political campaign.  
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Confidential Information

RCW 42.52.050 - Confidential Information 

• (1) Public employees must take care to protect 

confidential information acquired due to position

• (2) Cannot accept employment or engage in business 

that might reasonably expect unauthorized disclosure 

of confidential information

RCW 42.52.050 - Public Records

• (4) Failure to produce responsive records

• Public records officer has short timeline for return
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Copyright

WSU Faculty Manual IV.H.2.a.1

, states:

• Work Made for Hire. Except as otherwise provided in the 

Employee Ownership of Copyrighted Works section of this 

Policy, IV.H.2.b of this manual or as otherwise provided in WSU 

policy, the University shall own all copyrightable works that 

were created as a “work made for hire.” 

The Copyright Act

definition of “Work made for hire,” 

includes:

• (1) works prepared by University employees within the 

employee’s scope of employment, or 

• (2) works not created within the employee’s scope of 

employment but that are specially commissioned by the 

University pursuant to a written agreement that is signed by 

both the University and the employee. 
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Copyright, continued

The University shall not assert ownership in the following 

works created by employees within the employee’s scope of 

employment including, but not necessarily limited to, the 

following: 

a) scholarly material, 

b) educational material (e.g., text books), 

c) art works, 

d) musical compositions, 

e) sound recordings, 

f) dramatic and nondramatic literary works, and 

g) creative works fixed in a film, video, or other media. 

Unless (1) substantial kinds or amounts of University resources 

were used to create the works 
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Use of Faculty Authored, Edited 

or Prepared Scholarly Material

Faculty Manual IV.I

• Requiring use of faculty authored materials must only 

be done to promote appropriate educational goals. 

• Faculty members may not sell any materials directly to 

students. 

• Students may be required to use textbooks or other 

material written by WSU faculty only if there is no 

financial gain or there is appropriate external review. 
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Faculty Manual IV.I

Requiring use of faculty authored materials must only be done to promote appropriate educational goals. 

Faculty members may not sell any materials directly to students. 

Students may be required to use textbooks or other material written by WSU faculty only if there is no financial gain or there is appropriate external review. 
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Honoraria

Definition:

money or thing of value offered to 

state employee or officer for a speech, appearance, 

article, or similar item or activity in connection 

with official role.

RCW 42.52.130:

State employees may not receive 

honoraria unless authorized by agency.

BPPM 20.37

and 

Faculty Manual II.D.3

provide 

the authorization for faculty to accept appropriate 

honoraria as related to academic and community 

outreach.
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Honoraria

Definition: money or thing of value offered to state employee or officer for a speech, appearance, article, or similar item or activity in connection with official role.

RCW 42.52.130: State employees may not receive honoraria unless authorized by agency.

BPPM 20.37 and Faculty Manual II.D.3 provide the authorization for faculty to accept appropriate honoraria as related to academic and community outreach.
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Honoraria - Exceptions

Exceptions to accepting honoraria if conditions 

present that create or appear to create a conflict of 

interest or influence, including:

• Related contract

• Regulation

• Legislation or administrative rules or actions
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Exceptions to accepting honoraria if conditions present that create or appear to create a conflict of interest or influence, including:

Related contract
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Contracts/Outside 

Compensation

General rule 

– state employees cannot accept 

anything of economic value outside official duties. 

Application

– employees can have a beneficial 

interest in a personal contract or grant if no 

conflict with duties and no use of position to 

secure or influence the contract. 

State contracts

– must get approval from EEB 

unless open to competitive bid.
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Contracts/Outside Compensation

General rule – state employees cannot accept anything of economic value outside official duties. 

Application – employees can have a beneficial interest in a personal contract or grant if no conflict with duties and no use of position to secure or influence the contract. 

State contracts – must get approval from EEB unless open to competitive bid.
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Outside Compensated Services

Faculty Manual IV.D

• Cannot interfere with employee’s performance of 

University duties – chair determination

• No conflict of interest

• University facilities may not be used in connection with 

compensated outside professionally-related service work

• Full-time faculty (consulting/service: 1 in 5)

• Must disclose promptly to chair (in writing, 5 days)

• Report annually, November 1, BPPM 60.44
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Faculty Manual IV.D

Cannot interfere with employee’s performance of University duties – chair determination

No conflict of interest

University facilities may not be used in connection with compensated outside professionally-related service work

Full-time faculty (consulting/service: 1 in 5)

Must disclose promptly to chair (in writing, 5 days)

Report annually, November 1, BPPM 60.44
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Extended Professional Activities

Faculty Manual IV.E

Supervisor (chair) approval is required for commercial 

enterprise-related activities closely related to University work:

• Ownership or substantial equity position

• Line management position

• Participation in day-to-day operations

• Transfer of non-patented technology/potentially 

marketable information developed in University research 

program (also requires Intellectual Property Committee 

approval)
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Conflict of Interest –

Technology Transfer

RCW 42.52.220

Allows conditional use of University resources for approved 

technology transfer activities

EP 27

Ethics, Conflicts of Interest and Technology Transfer

Limited to research employees:

• Faculty whose terms of employment and advancement 

include contributions via scholarly research

• Employee or graduate student responsible for designing, 

conducting or reporting research
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Technology Transfer

RCW 42.52.220

Allows conditional use of University resources for approved technology transfer activities

EP 27 

Ethics, Conflicts of Interest and Technology Transfer

Limited to research employees:

Faculty whose terms of employment and advancement include contributions via scholarly research

Employee or graduate student responsible for designing, conducting or reporting research
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More - EP 27

If actual or perceived conflict of interest, chair refers to 

Research Compliance Office and COI Committee.

EP 27 permits some use of University resources for 

research employees outside technology transfer 

activities:

• Approved under Faculty Manual, BPPM 60.44

• No conflict of interest

• Approved sponsored research agreement or service 

center agreement

• A different process for start-up firms
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If actual or perceived conflict of interest, chair refers to Research Compliance Office and COI Committee.
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Nepotism/Special Privileges

BPPM 60.14, Faculty Manual

• A state employee may not use his or her official position 

to secure special privileges for himself or herself or any 

other person.

• Cannot make decisions which may directly affect 

appointment, tenure, promotion, salary or any other 

status of interest of parent, child, spouse, domestic 

partner, sibling, in-law or close relative.

• Disclosure of relation with someone in supervisory 

chain is required to minimize conflicts of interest.
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BPPM 60.14, Faculty Manual

A state employee may not use his or her official position to secure special privileges for himself or herself or any other person.

Cannot make decisions which may directly affect appointment, tenure, promotion, salary or any other status of interest of parent, child, spouse, domestic partner, sibling, in-law or close relative.

Disclosure of relation with someone in supervisory chain is required to minimize conflicts of interest.
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Gifts

Avoid accepting gift or special privilege if it could 

be reasonably expected that the gift or favor is 

offered to influence the vote, action, judgement of 

the employee or is considered part of a reward for 

action or inaction.

• As a general rule, do not accept gifts from students 

and/or their parents.

• If no influence or ‘reward,’ there is a $50 value 

limit.
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Gifts

Avoid accepting gift or special privilege if it could be reasonably expected that the gift or favor is offered to influence the vote, action, judgement of the employee or is considered part of a reward for action or inaction.

As a general rule, do not accept gifts from students and/or their parents.

If no influence or ‘reward,’ there is a $50 value limit.
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Not ‘Gifts’

Gifts do not include:

• Items from family and friends with clear purpose not to 

influence

• Promotional items 

• Items exchanged at social events by coworkers 

• Reasonable expenses for a speech or seminar 

• Discounts available to individuals as a member of a 

broad-based group. 

Example: 

• Discount Mariner tickets for state employees
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Reasonable expenses for a speech or seminar 

Discounts available to individuals as a member of a broad-based group. 

Example: 

Discount Mariner tickets for state employees













image1.jpeg

WASHINGTON STATE @ UNIVERSITY








Not

Gifts do not include:

e o famd and s i e purpoonot o

Promotion!teme
s cxcanged ot sl ety comorkes
[T ————
 Dicounts sl 0 ndhaduss s e of

et

Example:

Disount Marner et for st amployes






image26.emf
More on Gifts

Section 4, RCW 42.52.150(4):

• If your duties include decisions about contracting or 

purchasing, Section 4 restrictions apply to gifts from 

past, current or potential future contractors or vendors 

• Section 4 employees may not accept gifts, limited 

exception

What to do with gift:

• Return within 30 days

• Donate to charity

• Accept on behalf of office or department

Make a record of disposition
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Section 4, RCW 42.52.150(4): 
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Section 4 employees may not accept gifts, limited exception
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Return within 30 days
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Determination of Ethics Issue

• Is employee acting in the best interests of the 

employer?

• Are decisions regarding contracts or use of 

resources made for personal convenience or 

administrative/ employer convenience?

• If suspect actions or use for other than official 

duties, contact administrator, Internal Audit, 

EEB or SAO.
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If suspect actions or use for other than official duties, contact administrator, Internal Audit, EEB or SAO.
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Examples

Special Government Rate at Hotel

• Can you accept if official travel runs over into personal? 

Per EEB FAQ, you can if the rate is offered to all 

government employees whether they are in official 

status or not.

Business Card

• State business cards are a University resource and 

cannot be used for personal gain. EEB Advisory 98-10 

advises should not be used in drawings to gain personal 

gifts (e.g., drawing at local restaurant for free meal, 

drawing at conference to win prizes).
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Examples

Special Government Rate at Hotel 

Can you accept if official travel runs over into personal? Per EEB FAQ, you can if the rate is offered to all government employees whether they are in official status or not.

Business Card

State business cards are a University resource and cannot be used for personal gain. EEB Advisory 98-10 advises should not be used in drawings to gain personal gifts (e.g., drawing at local restaurant for free meal, drawing at conference to win prizes).
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More Examples

Door Prize

• As registered attendee of unit-paid conference, your 

name may be entered in door drawings for prizes. If 

name drawn, must determine if prize can be used by 

unit for official purpose (state paid for the conference, 

so prize belongs to state). If cannot, then donate to 

charity or return without ethics violation. 

• At conference, nominal gifts presented to all attendees 

(e.g., pens, notepads, portfolios) are allowed since 

offered to everyone.

• Ethics Advisory 98-10
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More Examples

Door Prize

As registered attendee of unit-paid conference, your name may be entered in door drawings for prizes. If name drawn, must determine if prize can be used by unit for official purpose (state paid for the conference, so prize belongs to state). If cannot, then donate to charity or return without ethics violation. 

At conference, nominal gifts presented to all attendees (e.g., pens, notepads, portfolios) are allowed since offered to everyone.

Ethics Advisory 98-10
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More Examples

Service on Board

• Faculty members cannot use state resources in 

performance of compensated outside services on a board 

or paid consulting activity (Faculty Manual IV,d.2.f).

• If service on a board is not part of official duties (and 

approved as such by person with authority to approve) 

then no state resources may be used associated with that 

service (not even de minimis).

• If service on board considered approved part of official 

duties, de minimis use of resources okay.

• AAG opinion, 1/27/10
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More Examples

Service on Board

Faculty members cannot use state resources in performance of compensated outside services on a board or paid consulting activity (Faculty Manual IV,d.2.f).

If service on a board is not part of official duties (and approved as such by person with authority to approve) then no state resources may be used associated with that service (not even de minimis).

If service on board considered approved part of official duties, de minimis use of resources okay.

AAG opinion, 1/27/10
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Personal Responsibility

As a University employee, you are:

• Responsible to know the law - ignorance is no 

defense

• Personally liable

• Subject to penalties by the State Auditor’s Office, 

Executive Ethics Board (EEB), employing agency 
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Contact Information

WSU Internal Audit

Heather Lopez, Chief Audit Executive

www.internalaudit.wsu.edu, 335-2001

Assistant Attorney General 

Adam Malcolm, 335-2636

Executive Ethics Board 

www.ethics.wa.gov
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What Does it Mean to be 

Ethical?

To conform to the standards of conduct of a 

given profession or group

What are the minimum standards of conduct 

applicable to Washington State University 

employees and officers? 

Washington State Employees and Officers

Ethics in Public Service Act, RCW 42.52
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What are the minimum standards of conduct applicable to Washington State University employees and officers? 

Washington State Employees and Officers

Ethics in Public Service Act, RCW 42.52
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