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H R S o ur c e  

B e n efit s O p e n E nr oll m e nt f or 2 0 2 1 E n d s T o d a y  
 

T h e a n n u al O p e n E nr oll m e nt p eri o d f or f a c ult y a n d st aff e n d s t o d a y, N o v e m b er 3 0, 2 0 2 0.   If 

y o u n e e d t o m a k e c h a n g e s still, y o u h a v e u ntil t h e e n d of t h e d a y t o d o s o. Vi sit hr s. w s u. e d u/

o p e n -e nr oll m e nt  f or o nli n e p ort al s, f or m s, a n d i nf or m ati o n al s o ur c e s. 

If y o u m a d e c h a n g e s t o y o ur m e di c al/ d e nt al c o v er a g e, w h o y o u c arr y a s            

d e p e n d e nt s o n y o ur pl a n, or e nr oll e d/r e -e nr oll e d i n t h e Fl e xi bl e S p e n di n g       

A c c o u nt ( F S A) or t h e D e p e n d e nt C ar e A s si st a n c e Pr o gr a m ( D C A P) b e n e-

fit, y o u will s e e t h e s e c h a n g e s g o i nt o eff e ct J a n u ar y 1, 2 0 2 1.  C h a n g e s i n 

pr e mi u m s or n e w c o ntri b uti o n r at e s f or t h e F S A a n d D C A P b e n efit s will 

fir st b e s e e n o n y o ur J a n u ar y 1 1, 2 0 2 1 p a y c h e c k. 

Wit h t h e tr a n siti o n t o W or k d a y, y o u will b e a bl e t o l o g o nt o y o ur a c c o u nt a n d vi e w y o ur b e n efit 

el e cti o n s vi a t h e B e n efit s cr e e n. W or k d a y will b e a cti v e a s of D e c e m b er 1 6, 2 0 2 0, a n d y o u will 

i niti all y s e e y o ur 2 0 2 0 el e cti o n s. T h e n e w el e cti o n s s h o ul d b e r efl e ct e d ar o u n d t h e w e e k of  

J a n u ar y 4, 2 0 2 1.  

Tr a n siti o n t o W or k d a y R e c r uit  
 

O n D e c e m b er 1 6, 2 0 2 0, W S U will b e gi n u si n g W or k d a y R e cr uit. All r e cr uit m e nt s i n t h e O nli n e 
P o siti o n D e s cri pti o n a n d R e cr uit m e nt S y st e m ( O P D R S) m u st h a v e a cl o si n g d at e n o l at er t h a n 
S u n d a y, D e c e m b er 1 3, 2 0 2 0.  
All r e cr uit m e nt s m u st c o nti n u e t o 
b e p o st e d f or t h e mi ni m u m  
r e q uir e d d a y s d e p e n di n g o n t h e 
t y p e of p o siti o n. A s s u c h, pl e a s e 
pl a n p o sti n g s a c c or di n gl y wit h t h e 
cl o si n g d at e i n mi n d a s n ot e d i n 
t h e t a bl e:  
 

D e p art m e nt s will c o nti n u e t o h a v e 
a c c e s s t o O P D R S t o fill or c a n c el 
r e cr uit m e nt s.  
 
R e cr uit m e nt s s h o ul d b e fill e d or 
c a n c ell e d i n O P D R S b y A pril 3 0, 
2 0 2 1.  

C at e g or y  Tr a n s a cti o n  D at e s  

  
R e cr uit m e nt  

L a st d a y t o p o st N ati o n al T e n ur e Tr a c k 
F a c ult y* s e ar c h e s i n O P D R S  

1 1/ 1 3/ 2 0 2 0  

L a st d a y t o p o st A d mi ni str ati v e Pr of e s-
si o n al a n d ot h er F a c ult y s e ar c h e s i n 
O P D R S  

1 1/ 3 0/ 2 0 2 0  

L a st d a y t o p o st Cl a s sifi e d St aff s e ar c h e s 
i n O P D R S 

1 2/ 7/ 2 0 2 0  

Cl o s e O P D R S p o sti n g s fr o m W S U J o b s  1 2/ 1 3/ 2 0 2 0  

C o m pl et e (fill or c a n c el) r e cr uit m e nt ef-
f ort s wit hi n O P D R S 

4/ 3 0/ 2 0 2 1  

    

* W or k wit h H R S o n o pti o n s a s n e e d e d    

D e c e m b e r H oli d a y s a n d R e d u c e d O p e r ati o n s  

W S U will b e cl o s e d T h ur s d a y, D e c e m b er 2 4, 2 0 2 0, Fri d a y; D e c e m b er 2 5, 2 0 2 0; a n d 

Fri d a y, J a n u ar y 1, 2 0 2 1, i n o b s er v a n c e of U ni v er sit y h oli d a y s.  

R e d u c e d o p er ati o n s will b e i n eff e ct o n M o n d a y, D e c e m b er 2 8; T u e s d a y, D e c e m b er 2 9; 

W e d n e s d a y, D e c e m b er  3 0; a n d T h ur s d a y, D e c e m b er 3 1, 2 0 2 0. M o st U ni v er sit y  o p er a-

ti o n s a n d s er vi c e s will b e u n a v ail a bl e o n t h e s e d a y s. 

  E m pl o y e e s ar e e n c o ur a g e d t o di s c u s s s c h e d uli n g n e e d s a n d o pti o n s wit h t h eir s u p er-

vi s or s a n d m a n a g er s a s s o o n a s p o s si bl e.  

  D e p art m e nt s ar e e n c o ur a g e d t o b e a s fl e xi bl e a s p o s si bl e w h e n d et er mi ni n g s c h e d-

ul e s d uri n g r e d u c e d o p er ati o n s f or t h e D e c e m b er h oli d a y s.  

F or m or e i nf or m ati o n, cli c k t h e li n k s b el o w:  

R e d u c e d O p er ati o n s S c h e d ul e     

R e d u c e d O p er ati o n s F A Q  

A s wi nt er w e at h er a p pr o a c h-

e s, f a c ult y a n d st aff ar e e n-

c o ur a g e d t o b e a w ar e of 

p er s o n n el    pr o c e s s e s f or 

p eri o d s of  I n cl e m e nt w e at h-

er a n d a b o ut t h e p o s si bilit y 
of s u s p e n d e d o p er ati o n s.  

T h e H u m a n R e s o ur c e S er-

vi c e s w e b sit e pr o vi d e s li n k s 

t o I n str u ct or L e d Tr ai ni n g f or   

m a n a g er s a n d e m pl o y e e s,  

p oli ci e s a n d pr o c e d ur e s, a s 

w ell a s i nf or m ati o n a b o ut 

W S U s n o w r e m o v al a n d ti p s 
f or s af e dri vi n g.  

Vi sit: htt p:// hr s. w s u. e d u/

r e s o ur c e s/i n cl e m e nt-

w e at h er/  

mailto:hrs@wsu.edu
https://payroll.wsu.edu/paydays/paydate2017/
https://twitter.com/CareersWSU
https://www.linkedin.com/company/wsu-jobs
https://www.facebook.com/wsuhrs
https://hrs.wsu.edu/open-enrollment/
https://hrs.wsu.edu/open-enrollment/
https://hrs.wsu.edu/resources/december-holiday-reduced-operations/
http://hrs.wsu.edu/december-holiday-schedule/
https://hrs.wsu.edu/resources/december-holiday-reduced-operations/december-holiday-reduced-operations-faq/
https://hrs.wsu.edu/resources/inclement-weather/
https://hrs.wsu.edu/resources/inclement-weather/
https://hrs.wsu.edu/resources/inclement-weather/


 2  

  

 
T r ai ni n g Ess e nti als f o r E m pl o y e es  

T h e s wit c h t o  W or k d a y  st arti n g i n D e c e m b er 2 0 2 0 i m p a ct s all W S U f a c ult y a n d st aff dir e ctl y. 

Ess e nti al e m pl o y m e nt -r el at e d t as ks t h at w er e pr e vi o usl y p erf or m e d usi n g p a p er f or ms, a n d i n s ys-

t e ms s u c h as m y W S U, will n o w b e p erf or m e d i n W or k d a y, i n cl u di n g vi e wi n g p a ysli ps, m a n a gi n g 

p er s o n al i nf or m ati o n, a n d u p d ati n g p a y m e nt a n d t a x el e cti o ns.  

T o e ns ur e e m pl o y e es ar e pr e p ar e d f or t his c h a n g e, t h e M o d er ni z ati o n T e a m r e c o m m e n ds r e vi e w-
i n g a s eri es of tr ai ni n gs b y D e c e m b er 1 1, 2 0 2 0 t o pr e p ar e f or t h e tr a nsiti o n. Fi n d o ut w h at tr ai n-

i n gs ar e s u g g est e d h er e.  
 
H R O n -D e m a n d T r ai ni n gs  
C ert ai n i nstr u ct or -l e d H R tr ai ni n gs f or e m pl o y e es will b e a v ail a bl e f or vi e wi n g o n-d e m a n d at t h e 
M o d er ni z ati o n w e bsit e. S o m e r e c or di n gs a d dr es s t o pi cs i n cl u di n g E m pl o y e e Lif e c y cl e,  R e cr uit-
i n g, a n d C o m p e ns ati o n . 

I m p o rt a nt C ut o v e r D e a dli n es  

D e a dli n es f or e nt eri n g d at a i nt o l e g a c y s yst e ms, a s w ell as f or b e gi n ni n g t o us e W or k d a y, will b e 

i m pl e m e nt e d f or all e m pl o y e es d uri n g t h e c ut o v er t o W or k d a y. A s oft fr e e z e f or H R a n d P a yr oll 

f u n cti o ns will t a k e pl a c e fr o m N o v e m be r 2 0 t o D e c e m be r 4.  D uri n g t hi s ti m e, li mit e d criti c al 

tr a ns a cti o ns will still b e pr o c ess e d i n l e g a c y s yst e ms. F or a ti m eli n e of c ut o v er a cti viti es, vi sit 
m o d er ni z ati o n. ws u. e d u/ c ut o v er .  

 
E nt e ri n g Ti m e i n W o r k d a y  

T h e U ni v er sit y will b e gi n pr o c essi n g p a yr oll i n W or k d a y b e gi n ni n g i n D e c e m b er. E m pl o y e es 
m ust e nt er ti m e a n d l e a v e i n W or k d a y st arti n g D e c e m b er 1 6, 2 0 2 0. L e ar n m or e a b o ut e nt eri n g 
ti m e i n t hi s R ef er e n c e G ui d e, a n d t h e r e c or d e d Ti m e a n d A bs e n c e c o ur s e .  

 

El e ct r o ni c F o r m s S y st e m 

T r ai ni n g  
 

F o u n d a ti o n s of A c a d e mi c 

A d visi n g      
 

I n cl e m e nt W e at h er 

S u s p e n d e d O p er a ti o n s   
 

P ull m a n R ei n st at e m e nt 

Tr ai ni n g a n d U p d at es   
 

C o a c hi n g t h e V a n Dri v er   
 

m y W S U: BI - D at a W ar e h o u s e 

1 1 g A n al y ti c s Tr ai ni n g   
 

m y W S U: Q u er y F o u n d a ti o ns  
 

W histl e bl o w er A ct   
 

St at e Et hi cs L a w   
 

m y W S U: A d v a n c e d Q u er y 

T e c h ni q u es       

 

V erif yi n g a n d B uil di n g o n Cr e a ti v e I d e a s  
Li b r a r y I D : 
a p d _ 0 2 _ a 0 2 _ b s _ e n u s  

 
T his c o urs e c o v er s a    
v ari et y of t e c h ni q u es 
us e d t o v erif y a n d b uil d 
o n cr e a ti v e i d e as. It     
o utli n e s w h e n t o u s e  
r es e ar c h a n d w h e n t o u s e 
si m ul a ti o n s t o c h e c k t h e 
w or k a bilit y of a n i d e a. I n a d di ti o n, it di s c u ss es 
w a ys t o b uil d o n i d e as e ff e c ti v el y.  

T h e C r e ati vit y L e a p   
  

Li b r a r y I D: 1 5 0 1 3 1  
 

C o m bi ni n g cr e a ti vit y t o ols 
a n d t e c h ni q u es wit h          
r e al-w orl d st ori es of        
i n n o v a ti v e p e o pl e a n d    
b u si n es s e s, t his b o o k is a 
pr o v o c a ti o n, a n i n s pir a ti o n, 
a n d a n i n vit a ti o n t o u nl e as h 
t h e i n n at e cr e a ti vit y t h at li es 
wit hi n e a c h of u s.  

C o u g C o n n e c t  
 

T h e s c h e d ul e f o r li v e        
s e s si o n s of C o u g C o n n e ct i s 
c h a n gi n g t o a n e w f o r m at 
b e gi n ni n g i n 2 0 2 1. M o r e 
i nf o r m ati o n c o mi n g s o o n!  

T h e 5 0 -y e ar h o n or e es i n 2 0 1 9 --Dr. D o n 

Dill m a n a n d Dr. K. -C. W a n g --wit h B ut c h 

a n d Pr esi d e nt Kir k S c h ulz  

https://modernization.wsu.edu/what-is-workday/
https://modernization.wsu.edu/essential-training/
https://modernization.wsu.edu/wd-employee-lifecycle-recording/
https://modernization.wsu.edu/wd-recruiting-overview-recording/
https://modernization.wsu.edu/wd-recruiting-overview-recording/
https://modernization.wsu.edu/wd-compensation-overview-recording/
file:///C:/Users/e.bailes/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/MEK9EMW1/modernization.wsu.edu/cutover
https://confluence.esg.wsu.edu/display/KB/Enter+and+Correct+Time
https://ihr.hrs.wsu.edu/files/Articulate/workday-time-leave-absence/story_html5.html
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_905
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_905
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_PD_1168
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_PD_1168
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_HR_1145
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_HR_1145
o%09http:/ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_PD_1406
o%09http:/ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_PD_1406
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SFTY_266
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_951
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_951
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_994
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_LC_806
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_LC_306
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_995
http://ihr.hrs.wsu.edu/skillsoft/default.aspx?c=ilt_wsu_SYST_995
https://wsu.skillport.com/skillportfe/main.action#summary/COURSES/CDE$121102:_ss_cca:apd_02_a02_bs_enus
https://wsu.skillport.com/skillportfe/main.action#summary/BOOKS/RW$130757:_ss_book:150131
https://hrs.wsu.edu/training/daily-coug-connect/

