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https://modernization.wsu.edu/training/
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http://hrs.wsu.edu/managers/recruitment-toolkit/
http://hrs.wsu.edu/Recruitment%20toolkit


Page 3 of 4 
Search Committee Guide  
Updated March 2021 

 

 

 

 

 

 

 

 

o 

 

 

 

 

Prior to an offer of employment, WSU must comply with RCW 28B.112.080 in regards to Sexual 

http://hrs.wsu.edu/Recruitment%20toolkit
http://hrs.wsu.edu/Recruitment%20toolkit
http://hrs.wsu.edu/Recruitment%20toolkit
http://public.wsu.edu/~forms/PDF/BPPM/60-08.pdf
https://hrs.wsu.edu/wp-content/uploads/2021/05/AP-CS-Interview-Checklist-04-21.pdf
http://hrs.wsu.edu/candidate-Experience
https://app.leg.wa.gov/RCW/default.aspx?cite=28B.112.080
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Misconduct. The sexual misconduct form is part of the application process in Workday. To comply with 

this law, hiring departments may not make an offer of employment until approved by HRS Employment 

Services. 

Once approved, the verbal offer may be made to the candidate. This offer may be made by the 
Appointing Authority, the Department Chair or another designated individual. 

If the candidate negotiates additional salary and/or terms, these items are vetted with the Appointing 
Authority and, in the case of tenure and tenure-track positions, with the Office of the Provost.  Final terms 
of the offer are detailed in the official offer letter which is signed by the Appointing Authority and, if a 
tenure or tenure-track position, the Provost.  

It is critical to ensure the accuracy of all information in the offer letter, including job title, salary, additional 
terms and effective dates.  Template offer letters are available at the HRS website or by contacting the 
HR Consultant for the area or college. If the offer terms are changed prior to Hire, they should go through 
renegotiation in Workday recruit to correct the data prior to moving into Hire, or other staffing processes. 

 

 

 

 

 

 

 

 

 

 

 

 

https://policies.wsu.edu/prf/index/manuals/60-00-personnel/60-10-delegation-appointing-authority/
https://policies.wsu.edu/prf/index/manuals/90-00-records/90-01-university-records-retention-disposition/

